Interview
Preparation
Guide

Before the
interview

01

Familiarise yourself

02

Review your resume

03

Prepare questions

What do they do? What is their mission statement? What type
of projects will be expected of you? Make sure to go through the
company’s website and social media accounts, and don’t hesitate to
ask our team if you need more information.

Think of some specific examples in your background that are
directly related to the position and that demonstrate your skills, and
refresh your memory on details of present and past employers. You
will be expected to know a lot about a company for which you have
previously worked.

An interview is a two-way street, and you must determine the
suitability of the company and the role to your own goals and
preferences. Questions about the company culture, induction
programme, and professional development opportunities at the
company are all great to ask.

01

First impression
Remember the employer will be evaluating your total performance,
not just your answers. 85% of the first impression about you will
be gained on how you present yourself, so be aware of your body
language and general appearance.

02

Strengths and weaknesses

03

Provide specific examples

Make sure you can name four or five strengths and one or two
weaknesses. Provide short examples of your accomplishments
using each strength, and specific situations where you have turned
weaknesses into a strength or have overcome them.

Avoid talking in generalities – specific examples are much more
convincing! When answering a question, make sure you can support
your statement with real-life examples, as interviewers will use these
to form their judgements about your competency.

04

Accomplishments

05

Ask for the job

Don’t be too modest! Make sure you can talk about your most
significant accomplishments – and that you have the examples to
back them up. A good rule of thumb is to mention two: an individual
accomplishment, and a team accomplishment.

At the end of the interview, tell the interviewer that you are
interested in the job, and would like to know what the next steps are.
If the answers seem evasive or unclear, ask the interviewer if your
accomplishments seem relevant to the requirements of the job.

During the
interview

After the
interview

01

Know the next steps

Do not leave the interview until you know what happens next
and when it is likely to happen. This shows you are interested and
motivated, it may also enable you to get that essential information
for the next stage.

02

Catch up

03

Finally, relax

Call your Talent recruiter to go through the interview and talk about
what happened. We want to know how you did, and to help you
progress to the next stage.

The hard part is over, and you’ve done your best!
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